DocuSign Envelope ID: 2FE3B3D0-8790-4E64-BOEC-CE483E0AF02C

RFP230441WCD E1l Contract #
Custodial Services-Lee County Sports Parks & Stadiums
Ciean 17,Inc. dba Jan-Pro Development of Southwest Florida

AGREEMENT FOR
CUSTODIAL SERVICES-LEE COUNTY SPORTS PARKS & STADIUMS

THIS AGREEMENT (“Agreement”) is made and entered into by and between Lee
County, a political subdivision of the State of Florida, hereinafter referred to as the
"County" and Clean 17,Inc. dba Jan-Pro Development of South West Florida, a Florida
corporation, whose address is 13700 Cypress Terrace Circle, Fort Myers, FL 33907,
and whose federal tax identification number is 34-2048077, hereinafter referred to
as “Vendor."

WITNESSETH

WHEREAS, the County intends to purchase custodial services from the Vendor in
connection with “Custodial Services-Lee County Sports Parks & Stadiums” (the
“Purchase”); and,

WHEREAS, the County issued Solicitation No. RFP230441WCD on July 21, 2023 (the
“Solicitation”); and,

WHEREAS, the County evaluated the responses received and found the Vendor
qualified to provide the necessary products and services; and,

WHEREAS, the County posted a Notice of Intended Decision on September 25, 2023;
and,

WHEREAS, the Vendor has reviewed the products and services to be supplied
pursuant to this Agreement and is qualified, willing and able to provide all such
products and services in accordance with its terms.

NOW, THEREFORE, the County and the Vendor, in consideration of the mutual
covenants contained herein, do agree as follows:

I. PRODUCTS AND SERVICES

The Vendor agrees to diligently provide all products and services for the
Purchase, a more specific description of the Project Scope of Services is set
forth in Sections 1 through 18 of the Scope of Work section of RFP230441WCD,
a photocopy of said sections being attached hereto and incorporated by
reference as Exhibit A. Additionally, Vendor shall provide such services in
compliance with all Federal terms, conditions, provisions, certifications,
affidavits, and alike, as set forth in the Exhibit E , Project Funding Package,
attached and incorporated herein, which shall be inclusive of the original
solicitation with Vendor's executed proposal documents, grant funding
provision, and addenda. Vendor shall comply strictly with all of the terms and
conditions of the Solicitation No. RFP230441WCD, as modified by its addenda,
copies of which are on file with the County’s Department of Procurement
Management and is deemed incorporated into this Agreement to the extent
that it does not conflict with the remainder of the Agreement.
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[ DocuSigned by:

C95488F9BFOF428...

11/13/2023 | 12:28 PM EST

DocuSigned by:

Melissa. Pudlur

B72C163D219C464...

DocuSigned by:

Amanda L. Swindle

EC9B5A5584DD473...
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EXHIBIT A
SCOPE OF WORK

SCOPE OF WORK

1. GENERAL SCOPE OF SERVICES
1.1. Les County secks to contract with qualified and experienced Vendors to provide ongoing Custodial Services that
include, but are not limited to spot pressure washing, trash collection, and bathrooms cleaning for Lee County
Sports Complex, JetBlug Park, Player Development Complex and Terry Park on an as needed basis. The work
shall include but is not imited to: Providing all labor, supervision, transpartation, toels, equipment, and chemicals
for the execution of Custodial Services in accordance with the requirements in this solicitation.

1.2, Vendors shall provide on call personnel that can respond to the requested department within 1 hour relating to
unscheduled events that arc located at the listed parks.

2. GENERAL PROVISIONS
2.1. The County working with the Vendor shall sstablish mutually agreeable times for the cleaning of the restrooms
and events facilities. Vendor shall have adequate staffing threée (3) hours prior to any event. Post clean-up shall
have adequate siaffing and start within one (1) hour after the event, unless instructed by County personnel or
designated event organizer.

3. GENERAL WORK UIREMENTS
3.1. Vendor shatl provide the following services and complete the tasks as described herein:

3.1.1.Vendor shall utilize the Cleaning Task Checldist *Attachment A™ for task performance.

3.1.2.A minimum of two employees miust be present at the facility three hours prior to event.

3.1.3.Floor ¢leaning (Dust & mop, wet mop/wash floots; cleari/sweep and wet mop hallways & entrances;
and clean carpets as needed and required).

3.1.4.Servicing of restrooms, which includes cleaning toilets, urinals, wash and clean sinks/basins and all
affixed plumbing fixtures, counters, re-supplying toilet paper and soap dispensers, cleaning mirrors &
svap dispemsers, dusting any ledges, empty and place a new liner in trash receptacles, clean and sanitize
baby changing tables/area, spot clean and sanitize containers, empty out feminine & sanitary waste
baskets, clean stall partitions and doors, clean all hand dryers and wipe tiles undemcath.

3.1.5. Servicing of locker rooms, changing rootns, and showers/areas, which. include floors, on an as-needed
basis, depending on events.

3.1.6.Trash management, incloding emptying all trash and recycle containers, and insert new liners as
appropriate.

3.1.7.8ervicing of concession rooms/area, which includes removal of trash (empty and discarded cardboard
boxes elc.), clean floors, wipe dowi and clean counters, clean or spot clean and sanitize trash containers
as nesded or required, and damp wipe walls if needed.

3.1.8. Clean bowl and press areas, including floors of debzis and all foreign matier (gum, candy, spectator’s
trash, liquid spills, ete...,) from all bleachers, seats, and surroiinding areas, empty and place new liners
in trash and or recycling receptacles, clean or spot clean and sanitize trash containers as needed or
required.

3.1.9.High and low dusting, including the elimination of all spider webs, including roll-up doors (inside &
outside), windows, around lights, elevators, etc...

3.1.10. Clean walls, light switches, light fixtures, light lenses.

3.1.11.  Refill soap, toilet tissue, paper towels, liners, sanitary napkin Hners, sanitary napkins, ete...

3.1.12.  Vendor shall be required to complete and turn-in checklists as directed by County personnsl at
conclusion or termination (same day, i.e. weather event) of each event’s janitorial service.

3.1.13. Vendor shall separate recyclable items from trash when cleaning grounds, bow] and seating areas
and disposc of the items in the proper recycle containers.

3.1.14. The cleaning of bodily fluids (i.e. vomit, excrement, ete,) shall be completed in a safe manner
utilizing psrscnal protection equipment precautions in accordance with OSHA Standard 1910.1030.

Note: Vendaor shall ensure cautionary wet floors signs are utilized at all times when areas are damp/ wet as
required.

pill RFP230441WCD Custodial Services-Lee County Sports Parks & Stadivms
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VER 03-04-19
ATTACHMENT A
FACILITY/AOCATION: DATE:
EVENT AREA AND ROOM TASKS M|TU]W [TH| F | SA | SU
1. | Clean basins and counters with detergent/ disinfectant,
(as applicable)

2. | Spot clean walls, light switches and doars. (as applicable)

3. | Clean trash and debris from all seating areas, Remove
any gum or other foreign matter (as applicable). Damp
wipe/wagh, if needed.

4. | Empty and place anew lincr in trash, sanitary napkin
waste contdiners, and recyéle bin receptacles, spot cléan
and sanitize containers (as needed or applicable).

5. | Clean & sanitize drinking fountains.

6. | Wash all door glass and adjacent panels (interior &
exterior).

7. | Damp/Wet mop floors using detergent/disinfectant.
8. | Vacuum or sweep carpets & floors (as
required/applicablc)

9. | Remove all cobwebs (as applicable)

10, | Report any maintenance issues to the County

Representative.
FACILITY/LOCATION: DATE:
RESTROCM(S) AND ROOMS M|TU| W |TH| F | 8A [ SU

1. | Clean basins and counters with detergent/disinfectant.
Clean and shine all plumbing/bright work.

2. | Clean and wipe down all mirrors, soap dispensers.

3. | Clean, urinals, sinks/basins, counters, baby changing
stations using detergent/disinfectant, and toilets with
bowl cleaner. :

4, | Clean under and around, sink/basins, urinals, and toilets.
5. | Clean/Damp wipe walls, light switches, light fixtures,
light lenses, stall partitions, doors and all ledfes.

6. | Sweep, Damp/Wet mop, and sanitize floors using
detergent/disinfectant.

7. | Re-supply soap, toilet tissue, paper towels, personal scat
cavers, sanitary napkins and kners, etc. (Only anti-
bacterial or anti-microbial soap will be acceptable)
8. | Dust all surfaces, High and low, to include spider web
removal

9. | Sweep entrances to restroom, and remove cobwebs from
framework and roll-up doors (inside and outside)

10. | Empty, clean, and sanitize all trash, recycle, and sanitary
waste containess and replace insert/liners as appropriate
11. | Clean, mop, and sanitize floor

12. | Report any maintenance issucs to the County
Representative.

RFP230441WCD Custodial Services for Lee County Sports Parks & Stadiums
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Stadium Concourse
Mens Restroom

Sinks 10
Urinals 42
Stalls 10
Womens Restroom

Sintks 30
Stalls 78

Stadium Handicap
Maens Restroom

Sinks 2
Toilets 2
Womens Restroom

Sinks 2
Toilets 2

Center Field/Family
Mens Restroom

Sinks 5
Stalls 2
Urinals 7
Womens Rastroom
Sinks 5
Stalls 7
Family Restroom

Sink 1
Toilet 1
First Aid Room

Sink 1
Toilet 1

Solicitation No. RFP230441WCD
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Addendum 1 - Restroom Fixtures
Lee County Sports Complex

Stadium Press Box
Mens Restroom

Sinks 2
Toilets: 1
Womens Restroom
Sky Deck

Mens Restroom

Sink 1
Tailet 1
Womens Restroom
Sink 1
Toilet 1
Concourse Ist Base
Mens Restroom

Sinks 4
Stalls 2
Urinals 2
Womens Restroom
Sinks 4
Stalls 4
First Aid Restroom
Sinks 1
Toilets 1
1st & 3rd Base Handicap
Sinks 2
Toilets 2
Press Dinning

Sink 1
Toilet 1

Softball Bathrooms
Mens Restroom

Sinks 3
Stalls 4
Womens Restroem
Sinks 3
Stalls 4
Minor League Tower
Mens Restroom

Sinks 3
Stalls 1
Urinals 2
Womens Restroom
Sinks 3
Stalls 3

Adademy Restrooms
Mens Restroom

Sinks 1
Toilet 1
Womens Restroom

Sinks 1
Toilet 1

3rd Base Terrace
Maens Restroom

Sinks 3
Urinals 4
Toilets 1
Wonens Restracm

Sirks 3
Stalls 4

RFP230441WCD - Custodial Services-Lee County Sports Parks & Stadiums

Stadium3rd Floor 1st Base

Mens Restroom

Sinks 3
Stall 1
Urinal 2
Womens Restroom

Sinks 4
Stalls 4

Stadium 4th Floor 1st Base

Mens Restroom

Sinks 1
Toilet 1
Womens Restroom

Sinks 1
Toilet 1
Maintenance Building
Sinks 2
Toilets 2

Total Fixtures

Page 23 of 119
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EXHIBIT E
PROJECT FUNDING PACKAGE

| LEE COUNTY

SDIUTHWEST FLORIDA

1. Coverage shall be in place prior to the commesicesient of any work and throughout the
dueation of the contract. A certificate of insurance will be provided to the Risk Manager
for review and approval. The ceriificate shall provide for the following:

a. The certificare holder shall read as follows:
Lée Counsy Board of Cointy Commissioners
?,0,Box 30§
Foxt Myers, Florida 33902
b. “Leec Conunty, a political subdivision and C‘fmrfer Connty of the State of Florida, its
ageitfs, emplavees, and public gfficials” will be named as an " Additional Ensured "
on the General Liakility policy, including Products and Completed Operations
‘coverage.
Special _Rg’ uirements:
1. Anappropriate Indemnificition” clause shall be made a provision of the contract.

2. Tt i5 the sesponsibility of the general contractor o insure that all subcontracters comply
with all insurance requirenients.

Revised 03/26/2018 — Page 2 of 2

End of Insurance Guide section

Solicitation No. RFP230441WCD Page 48 of 119
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EXHIBIT E
PROJECT FUNDING PACKAGE

On page 23 (Section 14. B), Day Porter is one of the Personnel Requirements, however,

6. the cost proposal has no line item for the Day Porter. Are we to assume that the On-
Demand Cleaning Person is referring to the Day Porter?
Answer Yes, that is correct. The Day Porter will be on demand cleaning at an hourly rate.
7. Are the howrs for the Day Porter the same as the Qperating Hours (7:00am-5:30pm)?
Hauis will vary for the Day Porter as it can be at any time for On-demand
Answer i
Cleaning.

For Spring training games, a minimum of 2 cleaning staff are needed onsite three hours
8, prior to gates opening. What time does the gate typically open? What is typically a
game end time?

We do not have a sample of an event as they are all different. As for Spring
Answer Training schedule, games are played from middle of February through the end of
Mareh and they average 17 games in that timeframe.

9. Can you provide us with a sample event and Spring Training Schedule?
Answer See attached Red Sox 2022 schedule
10 What are the service identifiers to be performed Weekly, Monthly, Quarterly, and
) Semiannually?
Answer Please refer to the soficitation section 17 Locations: Everything lsted in that
section could be performed based on what is asked from the site manager.
11. What is the anticipated start date under this RFP?
Answer This REP wilt be swarded after the Lee County Board of Commissioner approved
the project; the current contract is set to expire on 09/30/23.
12 If Section A of the Cost Propasal refers to Spring Training Games, What does Section
) B refer to (other events, daily cleanings, etc.)?
Answer Section Be refers to all of the restrooms Jocated at the facility.
13. Will storage be provided?
Answer Lee County will provide all supplies needed for cleaning and there are designated
storage areas foi cleaning supplies.
14 Do you have a wage requirement?
Answer Vendor shall submit their bid in accordance with their wage scale, Lee County wilt

not regulate'the vendor’s wages.

We understand that i is a requirement of this bid that vendors should provide
15, consumables (toilet papers, trash bags, etc.). Do you have a specific quantity for each?
Or can you provide the incumbent’s invoices for the consumables for the past 3 months?
‘Lee County will provide the cleaning supplies for each loeation, if the véndor runs
Answer ount of products and parchase supplies, the vendor will have to provide receipts of
the items purchase for yeimbursement.

16. Do we need to attend weekly progress meetings?
Lee County staff will schedule regular meetings with the Vendor and will set a
schedule after award.

Answer

Page 2 of 3
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AOMTHPOEZddY "ON UoelDloS

61T #0 TIT abed

Mens E
Toilets
Sinks
Urinals
Mens D
Toilets
Sinks
Urinals
Mens B
Tollets
Sinks
Urinaks

Mens A
Toilets
Sinks

Urinals

Area 2 Restrooms

Area 1 Restrcoms
Womens E
5 Toilets
7 Sinks
8
Womens D
2 Toilets
7 Sinks
5
Waomens B
5 Totlets
7 Sinks
10
Womens €
Toilets
Sinks
Womens A
5 Toilets
7 Sinks
11

Wemens/Cloverleaf Building

Toilets 5
Sinks 3
Mens/Claverleaf Building
Toilets 2
Sinks 2
Urinals 3

i4

2%
0

26

20

11

Jet Blue Stadium
Family Retsroom --Main Stadium
1st Restroom-Unisex:

Toilets 1
Sinks 1
2nd Restrocm Unisex
Toilets 1
Sinks

3rd Restroom Uinisex
Toilets 1
Sinks 1
4th Restroom Unisex
Toilets

Sinks b

Monster Deck Restrooms

Womens Restroom

Toilets [
Sinks 4
Mens Restroom

Tollets 3
Sinks 4
Urinals 3
Family Restroom YUnisex
Toilets 1
Sinks 1

Area 3 Restrooms

Maintenance Shop
Toilets 3
Sinks 3
Stadium Dougouts
Toilets 1
Sinks 1
Stadium Bullpens
Toilets 1
Sinks: 1
ﬂmpire Room

Tollets 1
Sinks

Urinal 1
First Aid Room
Toilats 1
Sinks 1

Ticket Cffice

Toilet 1
Sirk 1
Center Field

Tollet 1
Sink 1
Second Floor Conrtol
Mers

Toilet 1
Urinals 3
Sinks 3
Womens

Toilets 3
Sinks 3

Total Fixtures

2nd Floor Press Din.

Mens
Toilets
Urinals
Sinks
Wornens
Toiiets
Siriks

310
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Section B Restrooms/Showers
Club House 1 (North-Home}

Toilets 4
Sinks 7
Showers 15
Urinals 5
Club House 2 {South-Visitors}
Toilets 1
5inks 2
Showers 7

COutdoor Restroom Complex
Mens

Toilets 3
Lrinals 5
Sinks

Womens

Toilets 12
Sinks 5
Family

Toilets 1
Sinks 1
Urinals 1

Terry Park
Administration Building
Family
Toilet 1
Sink 1
Annex Building
Family
Toitet 1
Sink 1
Shower
Extension Building
Office Area
Mens-Front of Building Womens-Frant-of Building
Teilets 2 Toilets 3
Utinals 1 Sinks 2
Sinks 2 Warmens-Rear of Building
Mens-Rear of Building Toilets 2
Toilet 1 Sinks 1
Urinals 1
Sink 1
Total Fixtures S0
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DATE:

ITEM 35.
Parks and Recreation - Consent

AGENDA ITEM REPORT

November 7, 2023

DEPARTMENT: Parks and Recreation
REQUESTER: Mack Young

TITLE:

Award Contract for Custodial Services at County Sports Parks and Stadiums

MOTION REQUESTED

A) Award Request for Proposal No. RFP230441WCD, Custodial Services-Lee County Sports Parks & Stadiums to Clean 17 Inc. dba
Jan-Pro Development of Southwest Florida and Zaharaly Cleaners, Inc., for custodial services for Lee County Sports Parks & Stadiums,
on an as needed basis, for an initial term of three years, as approved in the departments’ annual adopted budget.

B) Authorize the Chair to execute the contract documents on behalf of the Board of County Commissioners.

C) Grant the County Manager or designee the authority to renew the contracts for up to three years, and to execute all associated
documents if doing so is in the best interest of Lee County and there are no cost increases associated with the renewals.

ITEM SUMMARY

Awards competitively solicited contracts to Clean 17 Inc, dba Jan-Pro of Southwest Florida and Zaharaly Cleaners Inc., for custodial
services at Lee County Sports Parks & Stadiums on an as needed basis for an initial three-year period with an option to renew for up to
three additional years. Parks and Recreation will use both contracts for custodial services with an estimated annual cost of $200,000.
Funding is approved in the department's annual budget.

BACKGROUND AND IMPLICATIONS OF ACTION

A) Board Action and Other History,

On July 21, 2023, Procurement Management issued a Request for Proposal No. RFP230441WCD for Custodial
Services-Lee County Sports Parks & Stadiums, Procurement Management received five submittals.

An evaluation meeting was held on September 11, 2023, during which the Evaluation Committee considered criterion
listed on the solicitation request including such items as: Qualifications of Company, company relevant experience,
reference, plan of approach, and personnel. Based on the information submitted by the proposers, the Committee
reached a consensus of the top three most qualified vendors. Once the top three vendors were determined, pricing
submitted by the top three vendors were opened, and park locations were awarded on the lowest price per location.

B) Policy Issues
C) BoCC Goals
D) Analysis
E) Options

FINANCIAL INFORMATION

A) |[Current year dollar amount of item: $202,918
B) ||Is this item approved in the current budget? Yes
C) ||Is this a revenue or expense item? Expense
D) |(Is this Discretionary or Mandatory? Discretionary
E) ||Will this item impact future budgets? N
) : o
If yes, please include reasons in IlI(D) above.

F) |[Fund: General Fund and Unincorporated MSTU
Program: Parks and Recreation Operations
Project: Parks Custodial Services

Account Strings: KH5722500100 KH5722015500

G) ||Fund Type? || General Fund, Unincorporated MSTU

H) ||Comments:

RECOMMENDATION




DocuSign Envelope ID: 2FE3B3D0-8790-4E64-BOEC-CE483E0AF02C

Approve
VL. TIMING/IMPLEMENTATION
VIL. FOLLOW UP
ATTACHMENTS:

Description

JanPro Contract part 1
JanPro Contract part 2
JanPro Contract part 3
Zaharaly Contract part 1
Zaharaly Contract part 2
Zaharaly Contract part 3

REVIEWERS:
Department

Parks and Recreation
Budget Services
Budget Services
County Attorney
County Manager

Reviewer

Young, Mack
Guttery, Angela
Winton, Peter
Swindle, Amanda
Brady, Christine

Action

Approved
Approved
Approved
Approved
Approved

Upload Date
10/23/2023
10/23/2023
10/23/2023
10/23/2023
10/23/2023
10/23/2023

Type

Cover Memo
Cover Memo
Cover Memo
Cover Memo
Cover Memo
Cover Memo

Date

10/25/2023 - 10:05 AM
10/25/2023 - 2:35 PM
10/26/2023 - 8:50 AM
10/30/2023 - 10:33 AM
10/31/2023 - 9:53 AM



Certificate Of Completion

Envelope Id: 2FE3B3D087904E64B9ECCE483E0AF02C
Subject: Board Approved-Routing-Solicitation #RFP230441WCD Clean 17 dba Jan-Pro Cleaning

Source Envelope:

Document Pages: 119

Supplemental Document Pages: 53
Certificate Pages: 5

AutoNav: Enabled

Envelopeld Stamping: Enabled

Time Zone: (UTC-05:00) Eastern Time (US &
Canada)

Record Tracking

Status: Original
11/8/2023 10:10:20 AM

Signer Events

Risk

risk@leegov.com

Risk Program Manager
Self-Insured

Signing Group: Risk Management

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Not Offered via DocuSign

Amanda L. Swindle
aswindle@leegov.com
Senior Assistant County Attorney

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 6/12/2023 8:44:28 AM
ID: b303ddc7-cc40-4de9-9997-26ff5e9a51e3

Brian Hamman
dist4@leegov.com
Commissioner & Chairman
Lee County BoCC

Signing Group: District 4

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Not Offered via DocuSign

Melissa Butler
mbutler@Ileeclerk.org
Deputy Clerk

Lee County Clerk of Courts
Signing Group: Minutes

Security Level: Email, Account Authentication
(None)

Signatures: 3
Initials: O

Stamps: 1

Holder: Connie Prevatte
cprevatte@leegov.com

Signature

Completed

Using IP Address: 208.89.76.207

Signature Adoption: Pre-selected Style
Using IP Address: 208.89.76.205

Signature Adoption: Uploaded Signature Image
Using IP Address: 208.89.76.203

Signature Adoption: Pre-selected Style
Using IP Address: 198.184.170.4

DocuSign

Status: Completed

Envelope Originator:
Connie Prevatte

2115 Second St, First Floor
Fort Meyers, FL 33901
cprevatte@leegov.com
IP Address: 208.89.76.205

Location: DocuSign

Timestamp

Sent: 11/8/2023 10:19:28 AM
Viewed: 11/8/2023 4:03:05 PM
Signed: 11/8/2023 4:03:08 PM

Sent: 11/8/2023 4:19:50 PM
Viewed: 11/9/2023 10:21:39 AM
Signed: 11/9/2023 10:21:50 AM

Sent: 11/9/2023 10:21:59 AM
Viewed: 11/13/2023 12:27:50 PM
Signed: 11/13/2023 12:28:01 PM

Sent: 11/13/2023 12:28:10 PM
Viewed: 11/13/2023 12:39:56 PM
Signed: 11/13/2023 12:40:09 PM



Signer Events

Electronic Record and Signature Disclosure:

Not Offered via DocuSign
In Person Signer Events
Editor Delivery Events
Agent Delivery Events
Intermediary Delivery Events
Certified Delivery Events

Carbon Copy Events

Erica Temerario
etemerario@leegov.com

Lauren Schaefer
Ischaefer@leegov.com

Tina Boone

tboone@leegov.com

Legal Administrative Specialist, Sr

Lee County BoCC

Signing Group: County Attorney's Office

Security Level: Email, Account Authentication

(None)

Electronic Record and Signature Disclosure:

Not Offered via DocuSign

Connie Prevatte
cprevatte@leegov.com

Security Level: Email, Account Authentication

(None)

Electronic Record and Signature Disclosure:

Not Offered via DocuSign
Witness Events
Notary Events

Envelope Summary Events

Envelope Sent
Certified Delivered
Signing Complete
Completed

Payment Events

Signature

Signhature
Status
Status
Status
Status

Status

COPIED

COPIED

Signature
Signature

Status
Hashed/Encrypted
Security Checked
Security Checked
Security Checked

Status

Electronic Record and Signature Disclosure

Timestamp

Timestamp
Timestamp
Timestamp
Timestamp
Timestamp

Timestamp
Sent: 11/8/2023 4:19:51 PM

Sent: 11/13/2023 12:40:19 PM

Timestamp
Timestamp

Timestamps
11/8/2023 10:19:28 AM
11/13/2023 12:39:56 PM
11/13/2023 12:40:09 PM
11/13/2023 12:40:19 PM

Timestamps



Electronic Record and Signature Disclosure created on: 6/7/2023 3:48:16 PM
Parties agreed to: Amanda L. Swindle

ELECTRONIC RECORD AND SIGNATURE DISCLOSURE

From time to time, Lee County BOCC-Procurement Management (we, us or Company) may be
required by law to provide to you certain written notices or disclosures. Described below are the
terms and conditions for providing to you such notices and disclosures electronically through the
DocuSign system. Please read the information below carefully and thoroughly, and if you can
access this information electronically to your satisfaction and agree to this Electronic Record and
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the
DocuSign system.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after the signing session and, if you
elect to create a DocuSign account, you may access the documents for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to
receive required notices and consents electronically from us or to sign electronically documents
from us.

All notices and disclosures will be sent to you electronically



Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact Lee County BOCC-Procurement Management:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: mpatterson@Ileegov.com

To advise Lee County BOCC-Procurement Management of your new email address

To let us know of a change in your email address where we should send notices and disclosures
electronically to you, you must send an email message to us at mpatterson@leegov.com and in
the body of such request you must state: your previous email address, your new email

address. We do not require any other information from you to change your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from Lee County BOCC-Procurement Management

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email to mpatterson@leegov.com and in the
body of such request you must state your email address, full name, mailing address, and
telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with Lee County BOCC-Procurement Management

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:



i. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to mpatterson@leegov.com and in the body of such request you must state
your email, full name, mailing address, and telephone number. We do not need any other
information from you to withdraw consent.. The consequences of your withdrawing consent for
online documents will be that transactions may take a longer time to process..

Required hardware and software
The minimum system requirements for using the DocuSign system may change over time. The

current system requirements are found here: https://support.docusign.com/quides/signer-guide-
signing-system-requirements.

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for
your future reference and access; or (ii) that you are able to email this ERSD to an email address
where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before
clicking “*CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm
that:

e You can access and read this Electronic Record and Signature Disclosure; and

e You can print on paper this Electronic Record and Signature Disclosure, or save or send
this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and

e Until or unless you notify Lee County BOCC-Procurement Management as described
above, you consent to receive exclusively through electronic means all notices,
disclosures, authorizations, acknowledgements, and other documents that are required to
be provided or made available to you by Lee County BOCC-Procurement Management
during the course of your relationship with Lee County BOCC-Procurement
Management.





